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JlaHHBIE METOAMYECKHE PEKOMEHJALMU DPa3pabOTaHbl C LEJIbI0 OKa3aHUs
METOJIMYECKOM, KOHCYJIbTALIMOHHON W HH()OPMAIMOHHOW IOMOIIM CTYyAEHTaM,
BBIITYCKHUKAM, MPENOIABATENIIM U KIIACCHBIM PYKOBOJUTESAM y4€OHBIX TPYIII.

PaccMoTtpens! Bonpocsl:

- MOATOTOBKHM K COOECEIOBAHMIO, TPAMOTHOMY COCTABIICHHIO U O(POPMIICHUIO
pe3loMe, JaHbl PEeKOMEHJAlUU N0 HANMCAaHUIO0 MUCeM paboToAaTeNto, MpaBuiia
Tesae(OHHBIX Pa3rOBOPOB, OMMCAHBI BO3MOYHBIE TPUYMHBI OTKa3a COMCKATEIIO;

- COI[eﬁCTBI/ISI TPYHOYCTpOﬁCTBy BBIITYCKHUKOB C HWHBAJIUAHOCTBIO H
OTPAaHUYCHHBIMU BO3MOXKHOCTAMMU 310POBbSA, 3aBCPUINBIINX O6y‘{€HI/I€ B KOJIJICIIKC.

Opranuzanus-paspadoTunk:

TrocyaapCTBCHHOC aBTOHOMHOC HpO(l)eCCI/IOHaJ'IBHoe O6p330BaTeJ'II>HOG YUPCIKACHUC
«Kazanckui CTpOI/ITeJ'II)HHﬁ KOJIJICIK» -

PecypcHblil yueOHO-METOUUECKUH IIEHTP MO CO3/IaHUIO YCIIOBHM JIJIs TTOTYUYEHHUS
cpeaHero npodeccuoHaIbHOTO 00pa30BaHMS

moasmu ¢ OB3
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COJIEP)KAHUE
BBEJIEHUE

COCTABJIEHUE 1 O®POPMIJIEHUE PE3IOME
COBECEAOBAHUME C PABOTOIATEJIEM

Co6op undopmManuu 1 MOJAIrOTOBKA HEOOXOIUMBIX
JTIOKYMEHTOB

[Icuxomornyeckoe TECTUPOBAHKE
[Tucemo paboTomarento

[IpaBuna pasroBopa no tenedony ¢ padoTogarenem

OCHOBbI OPI'AHM3AIIMM BPEMEHHOI'O
TPYTOYCTPOUCTBA HECOBEPIIEHHOJIETHUX
I'PAXIAH B CBOBOJAHOE OT YUEBBI BPEMSI.

OPTAHM3ALIMS YUYEBHOT'O TIPOIIECCA U
TPYJIOYCTPONCTBO MHBAJIWJIOB 1 JINI] C
OTrPAHUYEHHBIMY BO3MOXHOCTSIMU
3JIOPOBDSI

HOPMATHUBHBIMU IOKYMEHTAMU
[Tpunoxenue 1
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[Touck paboThl — 3TO HENETKUN TPYJ, K KOTOPOMY CTYJICHTHI U BBIMTYCKHUKHU
I'ATIOY «Ka3aHCKOro CTpOMTENBHOTO KOJUIEIKa» JOJDKHBI OBITH TOTOBBL. JTO
pollecC TOMCKA BaKaHCHUM, KOTOpPbIE MOTYT OBITH CBSI3aHBI C OyayIieu
CIENUATIBHOCTBIO WM OTJInYaThes oT He€. [lepen HavaioM moucka paboThl BaXKHO
OMPENIeNIUTh, YTO BAXXHO CTYJICHTY: JOMOJHUTEIbHbIC JCHBIH, OMBIT PabOTHI IO
BBIOpAHHOM CHENUATbHOCTA WM JKEJIaHWE TOMpoOOBaTh CBOM CHJIBI B Pa3HbBIX
o0acTax.

I[To okxonuanuro Kosemka, BBITYCKHUKH CTaJIKUBAIOTCSI C CEPbE3HOU
npoOieMoil TpymoycTpoiicTBa. PaGoronmaTenu 3amHTEpEeCcOBaHbI B COTPYIAHHKAX,
y)K€ HMMEIoIMMX CTax padborbl. CTyaeHTaM JHEBHOM (GOpMBI OOYUYEHHUS CIIOXKHO
coBMemarth yueOy u pabory mno crnenuanbHocTd. OjHAa W3 BO3MOXHOCTEH,
NO3BOJISIIOIIAS  YNPOCTUTH  TPYIOYCTPOMCTBO,  SABJSIETCA  MPOXOXKICHUE
IIPOU3BOJICTBEHHOW NPAKTUKUA (MPEIAUIUIOMHON © T.1.) OyIydW CTYJIEHTOM,
KOTOpasi MOXKET MOMOYb OyayiiemMy BeIyCKHUKY Kosutemxka ¢ Tpy10ycTpoicTBOM.
BomnpocaM TpynoycTpoiicTBa BBITYCKHUKOB C MHBAJIUTHOCTHIO M OTPAHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBbSI, B KOJJIEIKE YJIEIAETCS CaMO€ IPUCTAIbHOE BHUMAHHUE.

B xomnemxke paspaboTaH KOMIUIEKC MEPOIPHUATHH, KOTOPHIA IO3BOJISIET
PEIINTh ATOT CJOXHBIM W aKTyaJbHBI BONPOC — TOUCK MecTa padoOThl TIO
CHEIUANTBHOCTU BBIMYCKHUKA, OCOOCHHO IS JIMI[ C WHBAJIUJHOCTBIO W
OrPaHUYEHHBIMH BO3MOXHOCTSIMH 3JOPOBBSI.

MHuorue npeanpusaTis — paboToaaTenu MOHUMAIOT HEOOXOIUMOCTh TECHOTO
corpynandectBa ¢ Komremxkem. I mo3aTomy comeicTBUE B TPYIOYCTPOMCTBE IO
CIIELIMAJIBHOCTH, TO €CTh B3aumozaecucTBue Koiemka w©  OpeanpusITui
paboTromareneit uepe3 prIHOK TPy/a, SIBISETCS CaMbIM PACIIPOCTPAHEHHBIM METOI0M
B3auMoAeuCTBUsA. LIeHTp coaencTBUSA TPYAOYyCTPOMCTBY BBIITYCKHUKOB COBMECTHO
C MacTepamMu MPOU3BOACTBEHHOTO 00YUYEHUs, OTBETCTBEHHBIMU 32 OPTaHU3AINIO U
MPOBEICHUE NPOU3BOACTBEHHONW IPAKTUKH, 3a CBSI3b C OpraHU3alUsIMU
MPEANPUATAIMEA — PA0OTOAATENSIMH, IPEIMIPUHUMAIOT PSJT MEP, HAITPABICHHBIX HA
TPYIOYCTPOMCTBO CTYJEHTOB BO BpEMs IMPOU3BOJCTBEHHBIX (MPEIIUNIOMHBIX)
MPaKTHK:

- ¢oopMHUpOBaHNE MOTHBAIIMU Y CTYICHTAa K KAU€CTBEHHOMY IMPOXOKICHHUIO
MPAKTUKH SBISIETCS TMOTEHIIMAIBLHOW BO3MOXKHOCTBIO TPYIOYCTpOicTBa Ha 0ase
MPOXOKACHUS MPAKTUKH;

- (popmupoBanue LleHTpoM COOCTBEHHOTO 0aHKa JAHHBIX O CYIIECTBYIOIIUX
NPEANPUATUAX U BAKAHCUSIX 110 HAMIPABIICHUIO MOJTOTOBKHU (CIELHAIBHOCTH);

'T}*Z‘; Q BBEJIEHUE
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- opram3auus LleHTpoM BCTped CTYAEHTOB C IPEACTAaBUTEISIMU
npeanpusaTuil padboTonarene;

- OpraHu3alysa MacTep — KJAaCCOB BEAYIIMMU CIIELUANINCTAMU MIPEIPUATHIN.
[Ipurnamenue npeacraBuTENed KOMIIAHUM HA €XKETOMHbIE SIpMapKu BakaHCUU U
Kpyrublie cToisl, npoxondmue B Komnemxke, a Takke Ha momankax ropoja Kasanu
oT MuHucTepcTBa Tpyaa u 3aHsatocty PT;

- NOJANKCAHUE JIOTOBOPOB C MPEANPHUATUAMU HA NPOXOKICHUE IMPAKTUKU
CTYZIEHTOB C IIOCJIEYIOIIUM TPYAOYCTPONCTBOM;

- MOBBIIICHHE KBaTU(UKAIIMU NEAAaroroB U MacTepoB MPOU3BOACTBEHHOTO
oOydeHus Ha 6a3e NpeanpusTuii — paboToaTenei;

- KOPPEKTHpPOBKAa YYeOHOro IUJIaHa C YYacTHEM [MpEeANpUATHA —
paboTojarene;

- pa3paboTKa MporpaMM MPaKTUK C YUYETOM MpeIoKeHU paboTogaress.

Oco0yto poiab B TPYAOYCTPOMCTBE BBINOJHAET IPOU3BOACTBEHHAs
(mpenauruioMHas) MpaKkTUKa, OHa TO3BOJISET:

- COCIUHUTh  TEOPETUYECKYI0  MOATOTOBKY €  NPUOOPETEHHBIMU
KOMIIETEHIIUSMH, YMEHUSIMU U MPAKTUYECKUMHU HAaBbIKAMU 32 BPEMSI IIPOXOKICHUS
PAKTUKH;

- 00JIETYUTh BBIXOJT HA PHIHOK TPY/A;

- J1aeT BO3MOXHOCTb IOJIYYUTh OOPAaTHYIO CBSI3b CO CTOPOHBI KOMIIAHUN U
OpraHM3alMi, IPUHUMAIOLIUX CTYIE€HTOB Ha MPAKTUKY;

- MIOJIYYUTh JONOJHUTENbHYIO HH(POPMALUIO O TOM, YEMY CIIEIYET yIEIUTh
INEpBOCTENIEHHOE  3HAayeHHWe B  y4eOHOM  Mpolecce  CTYNEHTY, UTOOBI
COOTBETCTBOBATh COBPEMEHHBIM TPEOOBAaHUAM PBIHKA TPY/aA.

[IpousBosicTBeHHAas (TIPEAIUILUIOMHAs) MPAKTHKA MPEAOCTABISIET CTYICHTY
CIEAYIOIINE BO3MOYKHOCTH, KOTOpPBIE MOTYT IOMOYb MpPU TPYIOYCTPOWCTBE B
JTaJbHEHIIEM

- TIOJIyYeHHE JOTIONHUTENBHOM HH(OpMAIMU O pPBIHKE BOCTPEOOBAHHBIX
KOMITIETEHIIUN 1 PHIHKE BBIOpaHHOM Mpodeccuu;

- IOJIy4Y€HHE TOHUMAaHUS O TOM, B KOMIIAaHUU KAKOTO TUIIA CTYAEHT XOTeN Obl
paboraTh (TOCYyIapCTBEHHOW, KOMMEPYECKOH, HEKOMMEPUECKOW OpraHU3aIliu C
MEpPAPXUUYECKMM THUIIOM YIOPABICHUS, TUIIOM YIOPABJICHUSA, OCHOBAaHHOM Ha
[IAPTHEPCTBE COTPYAHUKOB, TUIIOM YNPABJICHHS, OCHOBAHHOM Ha JOCTHMKCHUU
OMpEJICNICHHBIX PE3YJIbTATOB MO MPOEKTaM U T.1.);

- IOJTy9€HHE KOHKPETHON MHpOopManmu 00 ypoBHE CBOEH MOATOTOBKH, KAKUE
KOMIIETEHIIUA HEOOXOIUMO MOJIYYUTh U B KAKOM HAIMPaBICHUHU JIJIS1 TOCJIETYIOIIETO
TPYAOYCTPOWCTBA B JAHHOW KOMITAHUU;

- BO3MOXKHOCTB 3ape3epBUPOBATH 32 COOO0M MOTEHIIMAIIBHOE MECTO PabOTHI B
koMmnaHuu (10 okoHuaHusi Koinemxa), MHOrME KOMMAaHUU WUIYT Ha 3TOT IIar B
paMKax ctpaterud (popMHUpPOBAHUS KaIPOBOIO PE3EpPBa;
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- TOJIyYeHHE HABBIKOB TMOHUCKA pabOThl M IPOBEIEHUS MEPETOBOPOB C
paboromarensiMu (B Ciy4yae, €ClIMd CTYJEHT CaMOCTOATEIbHO HILET MECTO
MIPOXOKIEHUS MPAKTUKH );

- (hopmupoBaHue 0a3bl JAHHBIX MOTEHIIMAIBHBIX KOMIIAHUM U OpraHu3anui,
I7l€ CTYyJIEHTY ObUIO Obl MHTEPECHO MPOXOIUTh MPOU3BOACTBEHHYIO IPAKTUKY U TE
MMOTEHIMAJIBHO MOXKET MOSBUTHCS BO3MOKHOCTb TPYAOYCTPOMCTBA.

OCHOBHBIMM UCTOYHMKAMU MH(pOpMALMK 1151 GopMUpoBaHUsS 0a3bl JaHHBIX
SABJISIIOTCS:

- LICHTP COAEHCTBHS TPYIOYCTPOKCTBY BBITYCKHUKOB Komnemxka;

- TOCYJapCTBEHHbIE CIY>KOBI 3aHATOCTH;

- HerocyJapCcTBeHHbIE (YaCTHBIE) OPraHU3aLUU 110 TPYAOYCTPONUCTBY;

- cpeicTBa MaccoBol uHGpopmanuu, BkItouyas MHtepHer (u3ydeHue
NpeIoKeHu paboroaarenei u pa3MenieHue COOCTBEHHOTO pe3toMe);

- HEMOCPEJCTBEHHOE oOpaieHue K padotomaTensM, mnocemeHue JlHen
Kapbephbl, IPMApPOK BaKaHCUU U T.[I.

Ka)l(}lblﬁ N3 BBIIICTICPCUUCIICHHBIX HWCTOYHHUKOB MOXKCT TIPCACTABHUTDH
CTYACHTY BBLIITYCKHUKY Konne)mca I/IH(l)OpMaIII/IIO O KOMITAHUAX, MMPCANPUATUAX —
pa6OTO}IaT€JISIX, KOHTAaKTaX KOMIIaHHU, YTOOBI BBIITYCKHUK MOT" OTIIPABHUTL PC3IOMC
Ha BAKaHCHUIO pa60TOI[aTCJ'IH.

CocraBienue PE3IOMEC — Ba)XHBIM ATall U BBINOJHATH €r0 MOKHO YKC IIpu
IMPOXOKICHUN HpOHSBOI{CTBCHHOﬁ IMPpAaKTUKH.

PE3IOME 1 COCTABJIEHUE ¥ O®OPMJIEHUE PE3IOME

Pestome — 5TO BU3UTHAsg KapToyka Ha pPbIHKE TpyAa, OJHO U3 CaMbIX
(b ()EKTUBHBIX CPENCTB CaMOpPEKIaMbl M CaMOMAapKEeTHHTa. Pe3tome — JTOKYMEHT,
MPEACTABIAIOIMNN  COOOM  KpPaTKyl0  HCTOPUIO  Kapbepbl W OMHCAHHE
npoecCHOHaTbHO BaXXHBIX KadecTB. Pe3loMe OCTaBIAE€TCS WM BBICHUIACTCS
paboTomaresnsM I MPeIBAPUTEIHFHOTO O3HAKOMIICHUS! U TIPUHATHSI UMW PEIICHUS
O MPUTJALIEHUH BaC Ha MHTEPBBIO. Pe3toMe UCoib3yeTcs PU TPYIOYCTPOMCTBE B
OONMBIIMHCTBE 3apyOCKHBIX M  OTEYECTBEHHBIX KOMMEpPUYECKHX (QUpM, u
rOCYJapCTBEHHBIX OpraHU3alHil.

Lenp pe3toMe — mnpuBiedYb BHUMaHWE MOTEHIHAIBHOTO paboTOaaTEIs.
[ToaTomMy pe3toMe TOIKHO YIOBIETBOPSATDH CIACAYIOUIUM TPEOOBAHUSIM:

I'ATIOY «Ka3zaHCKuii CTpOUTENbHBINA KOJUIEIHK)



- Kpamkocmp — 00bEM TEKCTa PAaBEH OJTHOM CTpaHUIIE. ¥ MECTHOCTD — ITUTITUTE
TOJIBKO O TOM, YTO UMEET OTHOIICHHE K padoTe, n30eraiiTe HeHYKHBIX NeTalei u
MoAPOOHOCTEN;

- npasougocms — MPEAOCTABISINTE TONBKO Ty WH(POPMAIUIO, KOTOPYIO BBI
MO’KETE IMOJTHOCTHIO TIOJITBEPIUTH;

- NO3UMUGHBLI Xapakmep — CO3/JaBaiiTe OIarompusiTHOE BIICYATIICHUE,
MOTYEPKUBANTE TOJIOKUTEIIbHBIE KA4eCTBA M CHUJIBLHBIC CTOPOHBI, MEPEUHUCIISNUTE
YCIIEXH;

- cucmemamuyHocmy — W3NaraiiTe MHQOPMAIUIO IOCIEI0BATEIbHO, HE
JIOITYCKaWTE MPOIMYCKOB BO BPEMCHH;

- YHUKAIbHOCMb — TTUIIIATE O TOM, YTO XapaKkTepu3yeT Bac kak cnenuanucra,
otiau4aeT Bac oT GoNbIIMHCTBA APYTUX KAaHAUIATOB HA JOJIKHOCTD;,

- XOpowuii CIUIb U310)HCEHUA — TIONB3YHTECh TOYHBIMU (HOPMYIUPOBKAMH,
n30eraiiTe HEMOHATHBIX COKPAIICHUH U )KapTOHU3MOB;

- 2PAMOMHOCHb.

HpI/I HalTUCaHUHN PE3IOMC CIICAYCT UCXOJUTh U3 IIPpUHIUIIA I/I?>6I/IpaTCJII)HOCTI/I,
OT6I/IpaH I/IH(I)OpMaIII/IIO L pe3roME COTJIACHO €Tro  LCJISAM. 321)13‘{3 YCJIOBCKA,
ImocCJIaBmIcro pe3romMe — JIO6I/ITBC$I, YTOOBI JIM0, KOTOPOC YUTACT PC3HOMC 3aXO0TCII
BCTPCTUTHCA C HUM JIMYHO.

Pestome BKiItouaeT B ceOst CleayrOmne MyHKTHI:
- ums, aopec, Homep menehona (BKI0O4ask KO ropoja);

- yenb — KpaTKOE OMNHMCaHWE JOJKHOCTH, Ha KOTOPYIO MPETEHIYET
COMCKATElb.
- onvtm padomul;

- mpyooeoiul onvim YKa3bIBaCTCS B 00PAaTHOM XPOHOJOTHYECKOM IOPSIKE
(cHavaja yka3bpIBaeTCs MOCIEAHEEe MecTOo paboThl). HeoOxomaumo ykazaTh JaThl
HayaJia 1 OKOHYaHUsS pabOThl, HANMEHOBAHNE OPTaHU3AIMK, HA3BaHUE TOJIKHOCTH,
JIOJDKHOCTHBIE 00SI3aHHOCTH M UMEBILIUE MECTO MTPOU3BOICTBCHHBIC TOCTHIKCHU .

- oopazosanue (deM OOJBIIE TMPONUIO BPEMEHH C MOMEHTAa OKOHYAHHUS
y4eOHOT0 3aBEJICHUS, TEM MEHBIIIE MECTA ATOT ITYHKT JIOJDKSH 3aHUMATh B PE3IOME).
JIJIsE BBIITYCKHUKOB 3TOT MYHKT OOBIYHO MOMEIIAIOT TIepe]] MPEABIAYIINM, TaK KaK
OIBIT PabOThI, €CIM OH €CTh, MCHEE 3HAYUTENICH. MOXXKHO OTACIBHBIM ITYHKTOM
BKJIIOUUTH TIOBBIICHUE KBATH(DHUKAIIUN, KOTOPOE IOJYCPKUBACT IOBBIIICHHEC
npodeccruonanusma.

- npogheccuonanvuvie ymenus u Haewviku. llepednciieHue HMEIOIUXCS
npo()eCCUOHATBHBIX 3HAHWW, YMEHHA ¥  HABBIKOB, HEOOXOIUMBIX  JUISI
KBAJTU(UITUPOBAHHOTO BBIMOJHCHUS O0S3aHHOCTEH B paMKaX TOW JIOJDKHOCTH, Ha
KOTOpYIO BbI ipeTeHyere, a Tak:ke IPOU3BOACTBCHHBIE JIOCTHIKECHUS.

- 0OnOJIHUmMENbHAsA UH@OpMayus — BIAJICHUE HHOCTPAHHBIMU S3bIKAMH,
KOMITBIOTEPOM, SI3bIKAMH TPOTPAMMHUPOBAHUS, HAJIUYHAE BOIUTCIBLCKUX IIPaB,
COOCTBEHHOTO aBTOMOOWIA W T.I. MOXeTe yKa3aTh CBOU IIOJIOYKUTCIIbHBIC
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KauecTBa, KOTOphle BamM TMOMOryT YCHENIHO BBHINOJHATH MPEIIOIaracMbIe
00SI3aHHOCTH.

HNudopmarius, KOTOPYIO HE CIEIyeT BKIIOYATh B PE3IOME:!

- puzuueckue oannwie;

- pomocpagpuro (4TOOBI IEpBOE BICUATIICHUE O KaHAUAaTE CHOPMUPOBAIOCH
Ha OCHOBE JIMYHOTO OOIIEeHHUS);

- npuuuHBl yXx00a C TPEIOBIIYIIEr0O MecTa paboThl, €CIU BB
TPYJI0yCTpanBaeTeCh HE B MIEPBBIN pas;

- c6ou mpedosanus K zapniame.

2. COBECEJJOBAHUE C PABOTOJATEJIEM

MHorue Moi0/Ibie JIF0IM MPU NOCTYIUIEHUH Ha paboTy OoJibie BCero 0osTcs
uMeHHO coOecenoBanus. Ho BMecTe ¢ Tem coleceloBaHME — HAUIY4IIN CIOCO0
IPOJEMOHCTPUPOBATH PAOOTONATEIIO CBOU JIYUIIIHE Ka4YeCTBA, CKIIOHUTH €T0 B CBOIO
noJib3y. OMBIT MOKA3bIBAET, YTO XK€ €CIIM YeJOBEK MOAXOAUT MO (OpMalbHBIM
npu3HakaMm (0Opa3oBaHHE, OMBIT PabOThI), €EMy MOTYT JIETKO OTKa3aTh, €CJIU OH
OPOCTO HE TIOHPABMJICSA, YE€M — TO paslpaxall, NPOU3BOAWI HEMPHUATHOE
BIIEYATIICHHUE.

Onucanue HEeMPaBWIHLHOTO MOBEICHUS KaHANIaTa Ha BAKAHCHUIO:

- OnmazapiBaeT Ha cobece10BaHue.

- 3a0b17T HEKOTOPBIEC IOKYMEHTHI.

- [IerTaeTcst TOBOPUTH cam, HE CIyIIaeT cOOECeTHUKA.

- OzieT HEONPATHO WU CIUIIKOM OPOCKO.

- [lepegBuraeT cTyn, KOTOPBIM OCTABJIEH ISl HETO.

- [IpITaeTCs 3aKypuTh, XKYET PE3UHKY.

- 3a0bIBaeT TMO3/I0POBATHCS, CIPOCUTH pPa3pelieHus, M00JaroJapuTh,
MONPOIIATHCS.

- Huuero He 3HaeT o npeanpusaTuy, KyAa MpULIes yCTpauBaThCsl.

- He nemoHCTpUpyeT 3aMHTEPECOBAaHHOCTH, PABHOYILIEH.

- Heuetko opmynupyer, 4ero oH X0UeT WM 0KUJAET OT pabOTHI.

- MAMIIAT, yXOIUT OT OTBETOB HA BOIIPOCHI.

- PacckasbiBaer o TOM, 4TO €My HaJl0, @ HE TO, YTO OH MOXKET.

- [Ipe3purtenbHO OT3BIBAETCS O CBOMX MPEABIAYIINX Pa00OTOAATEISX.
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pacckaxcume HY S yuelo
o bauuux

Hegeasmu
HabBousary anomom bee ycnems cgenamo
3a 2 yaca

HUME20 He geuamb

YTObbI HE COBEPIIATDH TAKHMX OIINBOK
HA COBECEJJOBAHNH, HYKHO
[HOAT'OTOBUTHCA K HEMY 3APAHEE.

2.1. Coop nnpopManum 1 NOAT0TOBKA HEOOXOTUMBIX IOKYMEHTOB

[lepBpiM 11AaTOM B TOJATOTOBKE K COOECEIOBAHHIO SIBISIETCS «cOOp
undopmarumy. [locTapaiitech 3apaHee, Kak MOXKHO OOJIbIIIe y3HATH O (pUpMe HUITU
YUPEXKICHHH, B KOTOPOE BBI IUTAHUPYETE TPYAOYCTPOUTHCH.

Ecnu ecTth BO3MOXHOCTH, HE TNpHUBJICKas K ceO¢ BHUMaHUS, IOCETUTh
OpraHu3aIrIo, TO ATO HY)KHO 00s3aTeIbHO clieNaTh. JKenaTenpHo Takxke mopoOHee
y3HaTh O XapaKTepe MPEJCTOSIICH padoThl, a TAKKEe OOIIMX IUII0CaX M MHHYCaxX
paboThI B 3TOH OpraHU3allHH.

KonkpeTHbIe BOIIPOCHl 0 pexuMe padoThl, 3apIuiaTe W MPOUYUX BEIax BbI
CMOXETe 3aJaTh Ha COOEceIOBaHUM, HO €CJIM Bbl CMOXETE TOTOBOPUTH C
COTPYJIHUKAMH, KOTOPBIC BBIMOJHSIOT (DYHKIIMU, aHAJIOTHYHBIE TOW paboTe, Ha
KOTOPYIO MPETEHIyeTe BbI, TO, CKOPEE BCETO, BBl Y3HAETE MHOTO TOT'O, YTO TIOMOKET
MOJATOTOBUTHCS K COOECETOBAHMUIO.

JpyruM Ba)KHEUIIIUM KOMIIOHEHTOM ITOJITOTOBKU K COOECETOBAHUIO SBIISICTCS
MpaBUJIbHAS TTOITOTOBKA JIOKYMEHTOB.

Hauatp HY)XHO ¢ OUIMAIBHBIX JOKYMEHTOB, KOTOPBIE BbI MPEICTABISICTE
MOTEHIIMAaTbHOMY paboTonarento. HeoOXoAMMBIMU Cpeu HUX SBISIIOTCS TOJIBKO
tpu: ITACIIOPT, /IUIIVIOM Ob ObPA30OBAHHHU U TPY/IOBAA KHHKKA
(eciu OHU y Bac €CThb).

Onnako ecid y Bac emie HeT AuIuioMa o0 0o0pa3oBaHHH, pabOTOMATEIIO
MOXHO npenctaButTh Bame IIOPT®OJIHO, xoTtopoe COACPKHUT HHPOPMAIUIO O
Bac, CBHJICTEIIbCTBA, JIOKA3aTEIbCTBA YICOHBIX JOCTIKCHUHN B MTPOGECCHOHAIBHOTO
CTAHOBJICHUS, a TakK)Ke HHPOPMAIHIO, OTPAXKAIOIIYIO aKTyaJbHbIE YMEHHUS, HABBIKH
1 HapaOOTKy KOMIETEHIIMH Ha Ka)XXJIOM 3Tare MpoPEeCCHOHATBHOTO OOY4YeHUS U
pPa3BUTHA.

VY Bac BHOJIHE MOTYT OBITh M JIPyTHE JIOKYMEHTBHI O BalleM OOpa30OBaHHH,
KBATM(UKAIIUA M ONBITE, KOTOPHIE MPOAESMOHCTPUPYIOT, YTO BBI JyUIle JIPYTHUX
kauauaaroB. K ux uucny ornocstes: CBUAETE/IBCTBA H CEPTH®UHKATHI
00 OKOHYAHWHW JIOMOJTHHUTEIBHBIX TPO(PECCHOHATBLHBIX KYpPCOB, HJIM KYypCOB
MTOBBIIICHUS KBATH(DUKAIIMH.

Heo6xoauMo MOMHHTB, YTO TOBEJICHHE Ha COOCCeIOBAaHNN, BCE BOMPOCH U
OTBETHl JOJDKHBI OBITh CKOHIICHTPHpPOBaHBI Ha caMoOi paboTe, Ha Ballux
BO3MOKHOCTSIX M CIIOCOOHOCTSIX CIIPABHThCS C HEeH. B mieHTpe Bamero pasroropa c
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paboTojareneM MOJKHA ObITh OpraHu3alys U TO, YTO BbI MOKETE JJIsl HEE CAENATh,
a HEe TO, 4TO d3Ta opraHu3anus Oyxaer genatb ans Bac. [loaToMy Tak BakHa
npeaBapuTeIbHas MOJr0TOBKA, 3aKIoUaronascs B coope nuHpopmaliuu.

PabGotonatens B Xxonme cobecenoBaHHs BCErja MIIET JIOAEH C BBICOKOM
MOTHUBAIIMEN K TPYIY, MOHUMAIOIIUX, YTO 3HAUYUT UX ACATEIHLHOCTD, U JKEJIAIOIINX
paboTaTh ~MMEHHO  37eCh. IIpoJeMOHCTpUpOBaTH, UYTO BBl  YEJIOBEK,
3aMHTEPECOBAHHBIN pabOTaTh B ATOM OpraHU3aINK, UCKIIOUNTENbHO BaxkHO. Kpome
TOTO, BECbMa Ba)KHO MOKAa3aTh, UTO BbI IOHUMAETE XapaKTeP MPeACTOsIEH paboThI,
YTO MOKETE CIPABUTHCA C HEH, U YTO Bbl IOHUMAETE TY OTBETCTBEHHOCTh, KOTOpast
JSDKET Ha Bac Kak Ha COTpyJHHKA. Takke Ba)KHO MOKa3aTh, YTO Ballld JINYHBIE
KayecTBa — CIMIOCOOHOCTh K OOYYEHMIO, SHEPTHUs, FHTY3UaA3M, COOOPA3ZUTENBHOCTD U
T.J. — TIOMOTYT BaM HaWJIy4IlIUM 00pa3oM OCBOUTH CHEIU(UKY paOOThl HA TAHHOM
paboudem mecre.

UTtoObl MeHbIlIE HEpPBHMYATh B JIEHb coOeceloBaHUs HYXHO 3apaHee
MOJATOTOBUTHCS, JJISI 3TOTO HYXKHO:

- CocTaBUTh CHHCOK BCEro TOr0, YTO MOXKET IOHATOOUThCS Ha
co0ece0BaHUH, HAUMHAS C MMACTIOPTa U KOHYAsl PYYKON U YMCTON OyMaroi.

- VIIOXKUTh BCE JOKYMEHTHl U MX KOMHUHU B MPWIMYHBIE IMANKHA, HA KOTOPHIX
HY)KHO HamucaTh CBOIO (paMuiuio u TenedoH, MO KOTOPOMY C BaMHU MOXKHO
cBs3aTbes. [lopsiiok JOKYMEHTOB B mamke OOBIYHO TAaKOB: B Hadalie BCE Camoe
Ba)KHOE U MTO3UTUBHO BAaC XapaKTEpU3YIOIIEee, K KOHIY — MEHEE BaXKHOE.

- XOpo1IO BBICTIATHCS.

- [IpoBepuTh nepen yxoaoM U3 10Ma, BCE JIH BbI B3SUIH.

- Onerbes Tak, Kak MPUHATO B OpraHU3alMM Wid (QUpMe, B KOTOPYIO BBI
unere. Ecnu Bbl HE MMENM BO3MOXHOCTH OLIEHUTh, KaK OJIEBAIOTCS COTPYAHUKH
ATOW OpraHu3allMy, TO Ballla OJIeXkKAa JOJKHA OBITh aKKypaTHOW M JOCTATOYHO
oduraIbHON, 06€3 YKCTPaMOIHBIX aKCECCYyapoB.

- Ilpuexatp Ha cobecemoBaHME B OpraHM3AIMM HY)XHO TOpaHbIIE, IO
MEHbIIIEN Mepe, 32 10 MUHYT 10 HA3HAYEHHOTO CPOKa.

- Ha cobecenoBanue BXOIUTh CIIOKOWHO, O€3 CIEIIKH, COXpaHss YBEPEHHBIN
U J1eJI0BOM BUJ. J[eMOHCTpHUpPOBAaTh XOPOUIME MaHEPhl, BEKIMBO MPHUBETCTBOBATH
CBOEro cO0ECeTHUKA, J)KEJIaTeJIbHO HAa3BaB €T0 M0 MMEHU U OTYECTBY, MOKA3aTh, YTO
Bbl BHUMATEJIBHO CIIYIIAETE BCE, O YEM BaM FOBOPSIT, TOBOPUTH CIIOKOMHBIM POBHBIM
TOJIOCOM, W KEJIAaTeNbHO TOJBKO IO JeNly, M MO OKOHYAaHUU OeceIbl BEXKIMBO
mo0JIaroJapuTh CBOETO COOSCETHUKA.

Henonyctumo Ha coOecenoBaHuu HE 3a7aTh HU OJIHOTO BOIpoca, eciu Bam
MPETOKEHO MX 3371aBaTh. JTO MPOU3BOAUT CAaMOE HEOJIaronmprATHOE BIICYATIICHUE.

UtoOBl HE OKa3aThCsl 3aCTUTHYTHIM BPACIUIOX MPEIJIOKCHHUEM 3a1aBaTh
BONIPOCHI, 3apaHee 3aroToBbTEe ce0€ CIMMCOK HHTEpecyrmmux Bac Bompocos.
[locTapaiiTech 3aiaTh Takue BOMPOCHL, KOTOpble ToBopuin Obl o Bamei
3aMHTEPECOBAHHOCTHU B IAHHOM paboTe.
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BoTt HekoTopble U3 BOIIPOCOB, KOTOpBIE BBl MOXKeTe 3anaTh
0 TOMY, KTO Oy/JeT IPOBOAUTEH COOECEIOBAHUE:

O - UTO pyKOBOJCTBO KIET OT COTPYAHUKA B ATOU TOKHOCTH ?
- Kakue pe3ynbrathl 0)KUJAI0TCS HA UCTIBITATEIBHOM Iepuoie?
- Kak Oyzaer mpuMepHO BBIMJISACTh PACHOPSAIOK MOEro pabouero
THS?
- KoMy 51 HenmocpeacTBeHHO Oyy MOAYUHSATHCS ?
- Hackonbko BakHa 3Ta paboTa i OpraHu3anuu?
- Kakue nporpammel 00y4eHus: 1 OATOTOBKHU MPEIOCTABIISIOTCS?
- Kakue wumerTcs BO3MOXKHOCTH JJIA  CIYy)XKEOHOro WU
. po¢eCCUOHATIBHOIO pocTa?

- KakoBbI m1anbl ¥ epcreKTUBbBI CaMOi KOMITaHUU?

- C KakuMu nmoApasaCJICHUAMU MHC IPUACTCA BSaHMOHeﬁCTBOBaTB?

He crpemutech 3amaTh Bce 3aroToBJEHHBIE 3a0JarOBPEMEHHO BOIPOCHI.
Jlydiie OTpaHUYUTBCS JABYMS — TPEMs, COOTBETCTBYIOIIUMHU MPEIbIIYIIEMY
KOHTEKCTY W HAaCcTPOCHHMIO coOeceloBaHuA. 3ajaBaTh OoJblliee KOJIUYECTBO
BOIIPOCOB YMECTHO B TOM CJIy4yae, €CJIU Bbl BUIUTE SIBHYIO 3aHHTEPECOBAHHOCTH
uHTepBbioepa. meliTe BBUY, UTO HET HUKAKOW HEOOXOJIUMOCTH B TOM, UTOOBI
CTPEMHTbCSI BCE BBISICHUTH Ha TMEpBOM cobOecenoBaHuMU. Y Bac eme Oynaer
BO3MOYKHOCTb CIIPOCHUTH, KOTJ]a BaM CIEIat0T MPe/I0KEHHUE.

Wrak, rmaBHOE, YTO BBI IOJDKHBI POJAEMOHCTPUPOBATH HA COOECETOBAHUM —
ATO 3a4eM BBl HY)KHBI JAHHOW KOHKPETHOW OpraHu3allid U MOYeMy MMEHHO BBHI.
Jly4muii myTh MOATOTOBUTHCS K COOECEIOBAHUIO — IIPOBECTH MAPY TPEHUPOBOUHBIX
3aHITHI CO CBOMMU JAPY3bIMH.

Ilpuébnuzumenvuvle 60npocel NO GopMyaUPOBAHUIO OMEEMA COOEPHCAMCA
6 Ilpunoowcenuu 1.

2.2. [lcuxosioruyeckoe TeCTHPOBaHNE

B mocnennee Bpems HEKOTOpble paboTOMATENH MPU MpUEMe Ha paboTy Bce
Yale MoJb3YyI0TCs MCUXOJOTUYECKUMH TECTaMU JIJISi OLIEHKH CITIOCOOHOCTEH CBOMX
Oynymux paboTtHukoB. PaboromaTens xodeT yOeIHWTHCS, YTO Ballld KayecTBa
COOTBETCTBYIOT TP€OOBAHUSAM 3aHUMAEMOU JOHKHOCTH. OH XOUYET YAOBIECTBOPUTH
CBOIO mMOTpeOHOCTh B Oe3omacHocTu. CHOpUTh TIO TOBOAY HEOOXOIUMOCTH
TECTHPOBAHUS — 3HAYUT 3apaHee MOTEPATh BO3MOKHOCTH 3aHATh HYXXHOE JJIS Bac
pabouee mecto. [losToMy mydiuM BapuaHTOM Ballero MOBEJCHUS B TAKOM CiTydae
MOXXET OBITh COTJIaCHE€ MPOWTH TECTUPOBAHHWE, W JEMOHCTpAIUsi TOTOBHOCTHU

CIIENIaTh 5TO PaIu HHTEPECOB JIENa.
# O JIisi  ICHXOJIOTHYECKOro MO eCCHOHATBHOTO
ﬂ 0oTOOpa Ha Pa3IMYHBIC JOJDKHOCTH HWCIOJIB3YIOTCS B
OCHOBHOM [[Ba THIIAa TICHXOJIOTHYECKUX TECTOB: TaK
@ Ha3bIBACMbIC JMYHOCTHBIC OIPOCHUKH u

m VUHTEJUICKTYaIbHBIC TECTHI.
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JIuunocmmusvie onpochuku — 3TO OpPOLIIOPBI, COCTOSIIIME M3 HECKOJIbKHX
JECSATKOB MJIM COTEH BOMpocoB. [0 kaxk1oMy BONpOCy BaM MpeJiaraercs BoIOpaTh
OJIMH U3 JIByX WJIM HECKOJIbKMX BapUAaHTOB OTBETOB M OTMETUTH €TI0 B OTIEIbHOM
JIUCTE JJIs1 OTBETOB.

JIMYHOCTHBIE BOMPOCHUKU TpEeAHA3HAYEHBI AJI ONpeNeieHUs Pa3INYHbIX
YepT Balllero XapakTepa U TUIA Balllel JUYHOCTH, BalllUX UHTEPECOB, CKIOHHOCTEN
K OOIIEHMIO M YINPaABICHUIO CBOUM COCTOSIHUEM. Bpems s 3anojiHeHHs
JUYHOCTHOTO OMPOCHHMKA OOBIYHO HE OrpaHUuYMBaeTcs. B mpoliecce TecTUpoBaHMS
Bbl MOXKETE BO3BpAllaThCs K MPEAbLAYIIMM BOIPOCaM, MPOBEPSATh U UCIPABIATH
OTBETBHI.

Humennekmyanvnvle mecmupl TPEHA3HAYEHBI ISl OLEHKH BalllUX
CIOCOOHOCTENW K OOYYEHHIO M MO3HABATENBCKON NE€ATEbHOCTH U MPEJCTaBISIOT
co0011 OpOoIIOPKI, COCTOSAIIME U3 HECKOJIBKHX JIECATKOB 3a/1a4. HekoTopbie u3 3a1a4
TpeOyIOT JOTMYECKUX PACCYXKACHUH, HEKOTOPhIE — BBIYUCICHHH, HEKOTOPHIE —
IPOCTPAHCTBEHHOTO BOOOpa)XKEHUsI, HEKOTOPblE — BHUMAaHUS WM 3allOMUHaHusA. B
Ka)XI0M 3aJ1aye, KaK MpaBUIIO, IPUBOAUTCS HECKOJIBKO BAPUAHTOB OTBETOB, OJMH U3
KOTOPBIX SIBJIIETCSA MPaBUJIbHBIM. B OONBIIMHCTBE ciiydaeB BpeMs JJisi PEIIeHUS
BCEX 3a/1a4 OTPaHUYCHO, BAM HEOOXOAMMO PEIIUTh, KAK MOXKHO OOJIbIIIE 3a/1a4.

OOGBIYHO TICHUXOJIOTUYECKOE TECTHPOBAHUE BKIIFOYAET HECKOJIBKO Pa3HBIX
TECTOB M MOYKET IIPOJIOJIKATHCS 10 TPEX — YeThIPeX 4acoB BpeMeHHU. [lepen kaxapiM
TECTOM BaM OyJleT JaHa MpoOHas WHCTPYKIHS U OyJIeT JaHO HECKOJIBKO 00pa3IioB
Ui ipoOHoro pemieHus. s TOro, 4roObl MOIYyYUTh HAWIYUIIUE PE3yIbTaThl,
HE0OXOAUMO MPUUTH Ha TECTUPOBAHKE 110 BO3MOKHOCTH OOJIPHIM M OTJOXHYBIIIHM.

2.3. Ilucbmo padoToaartesiro

[IpakTrka MOKa3bIBAET, UTO, KOTJA HA KAKAYI0 BAKAHCHUIO HAXOAUTCS MHOTO
PETEHACHTOB, PadOTOaTEIN MTPOCTO (PUBHMUECKH HE MOTYT JIMYHO MOOECce/10BaTh
co BceMHu. B 3Toil cuTyanuu nuchbMa IpPHOOPETAIOT MPUHIIUITHATBHYIO BaXKHOCTD.
KpoMe Toro, MoxHO HamucaTh NUCBMO B OTBET Ha OOBSBICHHE B Tra3eTe, B
OpraHu3aluIo, TJe MOXKET ObITh BakaHcHs. Bcernja HE0OX0AUMO MPUAEPKUBATHCA
CTHJIS JIETIOBOTO MHUChMa (KpaTKo, CAEPKaHO, O€3 IMOIIHI U3J1araTh CBOM MBICIH ).

I. IluceMO [AOMKHO OBITH Kpamkum, HO uHmMepecHbIM (MHTEpEC
paboTomarensi HY)KHO 3aBOEBaTh cpasy). Jlydmmii moaxos 3akiIiO4acTCs B TOM,
YTOOBI TIOCTIAThH PE3IOME MITH aBTOOHOTPa( U0, ¥ IPHIIOKHUTH K HEW KPaTKOE MUCHEMO.

2. B muceMe kenaTenbHO OOBSCHUTH PabOTOMATENI0, TTOYEMY BBI MHUIIUTE
MMEHHO €My, Hpuejiedb 6HUMAaHUe K CBOUM HAaBbIKAM U MOKa3aTh, MOYEMY BbI
0COOEHHO TOJXOAUTE NI BOSMOXXHOUW paOOTHI B JAaHHOW OpraHU3aIlNy.

3. Ton muceMa JOJKEH OBITh no3umuenwtii. Hukorna He W3BUHANUTECH
MPOCTO TaK, U HE UCTIOJIB3YNUTE TAKUX CJIOB KaK «TOJIBKO», «BCETO JIUIIbY.

4. ChHayana HalMIIUTE YEPHOBHUK, MPOBEPHTE €ro, a 3aTeM HaIMMIIUTE
YUCTOBYIO KOTIHIO.
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5. Ucnons3yiite npocmyto denyrw Oymary. [lone3Ho Tak ke MCIOIb30BaTh
pa3IMHOBAHHBIN AOJIOH AJI TOTO, YTOOBI PABHOMEPHO MHCATh HAa MPOCTOM Mucuen
Oymare.

6. Pa3memaiite adpec, nazeanue pupmol 8 6epxuem npagom yaiy.

7. Bcerna crtapaiitech adpecosamsv RUCLMO JIUUHO.

8. Jlyuiie He cmpoumsv OAUHHBIX NPEOSIOHCEHUN C MHOXKECTBOM
MPUYACTHBIX W JIEeNpUYAcCTHBIX 000poToB. He monw3yiitech kapanpamom. He
UCIIpaBIIsiiiTe OIIMOKHU, €CIM cleaanu omuOKy, To HauHuTe cHoBa. He ncnonb3yiite
COKPAW{eHUs UIU PA3206OPHDbLE GbIPAIICEHUSL.

9. 3akaHUMBANTE RUCOMO HAOEIHCOOU HA NONONHCUMETIbHOE PeuleHIe BAllIe
npoOJieMbl. YKaxXuTe CBON meneghon u aopec.

10. He 3a0ynpTe THIaTeIbHO MPOBEPUTD MUCHMO TMEPe OTIPABKOM.

11. Cnoucok BOMpPOCOB, KOTOpble HauboJee YacTo BCTpPEYaroTcs Ha
co0eceToBaHUU U KOTOPBIE CTOUT UCIOJb30BaTh MPU MOATOTOBKE K HEMY

2.4. IlpaBuia pasrosopa no tejieoHy ¢ padoroaareieM

OueHp 4YacTO 3HAKOMCTBO ¢  paboTomarenem
HaYMHAETCS C TeJaeOHHOTO pa3roBopa, KOTOPHIA MOXKET
3aKOHUMTHCA KaK MPUIJIAIIEHHEM Ha coOeceqoBaHue, TaK U
BEKJIMBBIM MPOLIAHUEM.

YMeHne [pou3BECTH XOpoIlee BIEUYATICHHE IO
TesiepoHy HE0OXOAMMO HE TOJBKO JUIsl IEPBOIO pa3roBopa:
HEPEJKO OHO SIBISETCA 00s3aTENIbHBIM NMPO(ECCHOHAIBHBIM
HaBBIKOM.

OcHOBHBIE MPUHIIMIIBI Pa3roBopa 1o TenedoHy:

1. Iomnume 06 3¢hpexkme nepsozo enewamnenusn

[TepBoe BrewaTIICHME MOXHO IPOU3BECTH TOJIBKO OJNUH pa3. [lomHuTE 00
3TOM M He OpocaiiTech K TeleoHY, €1Ba YBHUJIEB IOIAXOJANIYI0O BaKaHCHIO.
CocpenoTtoubTech M TopaboTaliTe Haa AMOIUAMHA. He cCTOUT BIaath B KpaitHOCTH,
HanmpuMmep, BbIKa3blBaTh OOJIBIIYIO PAOCTh — «HAKOHEI[ — TO Mbl HAIUIA JIPYT
npyray. Unu, HanpoTuB, OBITH W3JIMIITHE TECCUMUCTUYHBIM — «CEHYac ONSATHh HUYETO
He monyuutcs». Korma nBoe ToBOpST 1Mo TeneoHy, KaXAblid U3 HUX PUCYET cede
MOPTPET coOeCeqHNKa, MpUYeM 00pa3 BO3HUKAET B TEUCHHUE TMEPBBIX TPHUALATH
cekyna. IlopabGoraiiTe HaJg CBOMM HMHUDKEM, 3aJaiiTe ceOe BOMPOC, KAKUM BBI
XOTUTE TIPEICTATh B IJIa3ax padoToAaTes.

2. Cnoxoiicmeue

OueHb BaXHO BO BpeMsl pa3roBopa OBITh CHOKOMHBIM. Bamu cTpaxu u
HEYBEPEHHOCTh MPOo(eccroHan MovyBCTBYET paHbiie Bac. JJis TOro 4ToObl YHATH
BOJIHEHUE, TICUXOJIOTH COBETYIOT UCMOJIb30BaTh cienyromuii mpueM. [Ipencrassbre,
YTO BaM YK€ OTBETHJIM CaMbIM HEJCIMKATHBIM OTKAa30M, U TOJAyMalTe O TOM,
KaKUMH JUisl Bac OynyT nocieacTBus. [lociie Toro, kKak Bbl MBICJIEHHO CMUPUTECH C
ATUM MaJICHBKUM IIPOBAJIOM, BaM CTAHET JIETYE BECTH Pa3roBop. Takke MCUXO0JIOTH
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PEKOMEHYIOT Pa3roBapuBaTh MO TEIEPOHY CTOS — ITOT HEXUTPBIN IPUEM ITOMOTAET
YyBCTBOBATh CE0sl 3HAUUTEIILHO YBEPEHHEE.

3. Cuna memopa

Bam ronoc nomkeH ObITh YeTKUM U TBEpAbIM. OOpaThTe BHUMAaHKE HA TEMOpP
— €ro MOXKHO M HYKHO KOppeKTHpoBaTh. [leno B ToMm, yTo Oojee HU3KUN TeMOp
rojioca YCUJIMBAET BIIEYATICHUE YBEPEHHOCTH, a TIOBBILIEHHBIM YaCTO COMMYTCTBYET
pa3apakeHHI0 U TpeBOKHOCTU. Huskuii TemOp, Kpome Toro, cuumraercs Oolee
MPUBJIEKATEIbHBIM, 1 MOXKET CHITPATh CBOIO MOJOKUTENBHYIO POJIb, €CIIU HA IPYTrOM
KOHIIE MpOBOJA — JIMLO HPOTUBOIMOJOKHOTO moja. CTOUT Takxke OoOpaTUTh
BHUMaHHWE Ha JMUKIUIO, TEMII U apTUKYJSALUIO CBOEM peuyd: OHU MO3BOJISIOT
COCTaBUTh IMpEABApPUTENIbHOE BIEYATIEHHE O BallleM MPOUCXOXKIECHUU H
oOpa3zoBaHuu. YeTkoe MPOU3HOIIEHHE W CHOKOWHBIA TOH pEYM YKa3bIBaeT Ha
BHYTPEHHIOIO JUCHUIUIMHY U caMooOJagaHue.

4, Ilhan beceowt

[Ipexxie yem 3BOHUTH, MpojayMalTe IuiaH Oecenbl. He HyXHO XaaTh, 4TO
BbIOYJIETE TOJIBKO OTBEYATh HA BOMPOCHI — MPOAHAIM3UPYUTE, YTO BaC UHTEPECYET,
u Oy/abTe TOTOBBI cripanmiuBaTh camMu. OOpaTuTe BHUMAaHKUE HA TO, YTOOBI BOIPOCHI
HE OBUTM CIUIIKOM MPOCTHIMU UJIU CIUIIKOM CJIOXHBIMH, B IPOTUBHOM CJIy4ae€ BbI
MO’KETe TI0Ka3aThCs HE OUYEHb COOOPA3UTENIHLHBIM MIIH K€ MOCTaBUTh COOECETHUKA B
TYNHK ¥ CMa3aTh Bce OJaronpusiTHOE BeYaTiIeHUE.

Ecnun pa6OTOI[aTGJIL CaM IIO3BOHUJI BaM, TO, KaK IIPpaBHUJIO, ITOCJIC HCCKOJIbKHX
YTOUHAKOOINX BOIIPOCOB K BaAM, OH CaM PpPaACCKa3bIBACT O BAKAHCHUHU, a4 IIOTOM
nmpeajaaracT BaM 3a1aTb CBOH BOIIPOCHI. Ecau Y BaC CCTb TakKasAd BO3MOXHOCTD,
HOCTapaﬁTGCL 3aIlIUCbIBATh TO OCHOBHOC, YTO I'OBOPUT CO6€C€,IIHI/IK. Tak Bam 6y,Z[CT
IMpomIc BCIIOMHUTD, I1I0 KaKUM ITYHKTaM Y BAC BO3HHKJIX BOIIPOCHI.

[Tone3Ho UMETh B CBOEM E€XKEIHEBHHMKE 3apaHEE COCTABIICHHBIA CHMCOK TaK
HA3bIBAEMBIX YHUBEPCAIBHBIX BOINPOCOB PabOTONATENIO (HpuUMEpsl ORUCAHbBL 8
pazoene 2.1 Coop ungpopmayuu u nod2omoeka HeodXo0umvlx 00Kymenmog). O
MPUMEHUM K JTI000MY cOO€CeIOBaHUIO, U TTOMOTAeT B XOJI€ Pa3roBOpa 3aIlOIHUTh
BCE MPOOETIBI.

B nmro6om cimydae, MOMHHTE, YTO MPEACTOSIINNA TeJIe(OHHBIA pa3roBoOp — 3TO
HE MPOCTO «Maj0 4YTO PEIIAIOMIMK IEpPBBIM 3BOHOK». EcCiM Bbl NpoU3BEHETE
Xopolee BredatiieHue Mo TenedoHy, Bac MOTYT HE TOJBKO MPUTIIACHTH Ha
cobece0BaHueE.

d. Omka3 ¢ npueme Ha pabomy

CobGecenoBanne mo3aau. BepostHo, Bam mpemmoxxmimm T0XAaThCS OTBETA,
nmooOemniaB mo3BOHUTH. Ecim ke oxumaHue, Ha Bam B3rmsia, 3artsHynoch, HeE
CTECHANTECh CaMOCTOSITENIbHO CBsi3aThesi ¢ (GupMoi. Bo3moxkHo, Bel momyunte
oTKa3 (yOeauBILIKCH B 3TOM, BbI CMOKETe COCPEIOTOUUTH CBOU MMOMCKOBBIE YCHUITUS
Ha JpYrux o0bekTax). A BO3MOXKHO, Baill 3BOHOK MO3BOJIUT PYKOBOAUTENIO (DUPMBbI
peuuTh npodiieMy BbIOOpa U3 MHOXKECTBA KaH/IUIaTOB B Baiily moib3y.
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PaboTonaTtens nMeer mpaBo BHIOMpPATh Jy4dIIUX KaHAUAAaTOB. OIHAKO Takas
cB0OOZa BBHIOOpPA JIOBOJIBHO YETKO pErjaMEeHTUPOBAHA HOPMamMu TPYAOBOIO
3aKoHOJaTeNnbCcTBa. B wactHocTH, craths 22 TK PO rmacur o npaBe pabotoaTesns
3aKJII04YaTh, U3BMEHATD, PACTOPIaTh TPYAOBBIE JOTOBOPBI HCKIIOUYUTEIBHO B ITOPSIAKE
1 Ha ycioBusX, ycTaHOBIeHHbIX TK P® nmubo unbiMu denepaibHbIMU 3aKOHAMMU.
OcCHOBHOW HOpPMOH, KOTOpas 3ampemniaeT paboroaaTesro HE0OOCHOBAHHO
OTKa3bIBaTh B MPUHATUM HAa pabOTy COMCKATeNsM, sABigercs ctarbs 64 TK PO.
Opnako Ha mpakTUKe, pabOTOJATENSIM OYEHb YACTO MPUXOAUTCS OTKa3bIBaTh B
NPUHATHHU Ha paboTy. HyXHO OBITh TOTOBBIM K OTKa3aM.

OCHOBHBIE ITPUYHHBI OTKA3A B IIPHEME:

- b A
A \V.

L
(TS
! ’vy\ﬂ*‘ . “‘ ,\ "\ \?

- JKankuii BHEIIIHUM BUJL.

- MaHepsl BCE3HANKH.

- Heymenue usbsacHsThCS: cnalblit TOJ0C, MI0Xask JUKIUA.

- OTCyTCTBHE TJIaHA Kapbepbl, YETKUX LEJIEH U 3a7a4.

- HenoctaTok HCKpEHHOCTH U YPaBHOBEILIEHHOCTH.

- OTCyTCTBUE UHTEpPECA U DHTY3HA3MA.

- HeBO3MOXHOCTH ydacTus B Jiejax, MOMUMO O0YCIOBICHHOTO rpaduka.

- Upe3mepHasi KOHIIGHTpAIUsl Ha JCHbIax: 3aMHTEPECOBAHHOCTHh TOJBKO B Oojee
BBICOKOH OILIaTe.

- Huskas ycneBaeMocTh BO Bpemsi yueOsl.

- Hexxenanme HavaTh CHU3Y: 0KUIAET CIUIIIKOM MHOTOTO U CIIMIIKOM OBICTPO.
- CTpeMiieHHE K CaMOOTPAaBIaHUIO, YKIOHYUBOCTb, CCHUIKM HAa HEOJIAronpusTHbIC
(dakTopsI.

- HegocraTok Takra.

- HegoctaTounas BEKIUBOCTb.

- [Ipe3putenbHbIe OT3BIBBI O IPEABLAYIIUX pabOTOAATEIIAX.

- HemoctatouHoe ymeHnne opueHTUPOBATHCSA B OOIIECTBE.

- BripaskeHHOE HEXKEITAaHUE YUUTHCS.

- HepsamnuBoe obpatieHue.

- OTCyTCTBUE LENEYCTPEMIEHHOCTH.

- XKenanue nony4uTs paboOTy Ha KOPOTKOE BpeMs.

- Mano 3HaHui.

- HecamocTosiTenbHOCTD (POAUTEIN MPUHUMAIOT 32 BaC PEIICHU).

- OTCyTCTBUE UHTEpECa K KOMITAHUU WJIM OTPACIIH.

- [loquepkuBaHue TOrO, ¢ KEM UMEET 3HAKOMCTBO.

- Hexxenanue otnpaBisiThes TyAa, KyAa NOTpeOyeTcs.
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- HuHuszm.

- Hu3kuii MopanbHbIN YPOBEHbD.

- HeymeHue neHuTh Bpems.

- [Inoxoe BegeHue cBOUX (PUHAHCOBBIX JIEII.

- OTcyTCTBUE UHTEPECA K OOLIECTBEHHOM 1E€ATEbHOCTH.

- HecriocoOHOCTH BOCTIPUHUMATh KPUTHKY.

- OTCyTCTBUE TOHUMAHUS [IEHHOCTH OTBITA.

- PanukanbHOCTE UAEH.

- Onoznanue Ha cobeceoBaHue 0€3 YBAXKUTEIbHON PUYUHBI.

- OTcyTCcTBUE, KaKUX ObI TO HU OBUIO CBEJIEHUN O KOMIIAaHUU — paboToAaTele.
- HeBocniutanHoCTh (He Oaroiaput cobeceIHruKa 3a YACICHHOE BpeMsl).

Ecnu 6vt uecmno u nenpeoszamo oyenume
npousouieduiee u CKOppeKmupyeme ce0ou nianvl Ha
o0yoyuiee, mo, 6 11000M cayuae, 6bl npUOOPemene
ONnblM U 6auia KOHKYPEHMOCHOCOOHOCMb HA PbIHKE
mpyoa eo3pacmem.

Ilpeonpunumaiime éce Hogwvle u HoBble
HONBIMKU, U O0OHA U3 HUX 00A3AMETbHO
npueedem K ycnexy.

3.0CHOBbBI OPTAHU3AIIMU BPEMEHHOI'O
TPYAOYCTPOMCTBA HECOBEPIIEHHOJETHUX
I'PA’KJAH B CBOBOJHOE OT YYEBbI BPEMS

3adactyro ctyaeHThl Kosnemka moapabaTeiBalOT B JETHHE KAHUKYJIBI WIIH
rmocie yueObl. BOJBIIMHCTBO M3 3TUX PEOAT elie He JOCTHIIN COBEPIICHHOJICTHS.
I[Tootomy B cuny cnenuukun OCOOEHHOCTEH CTPOCHHUS OpraHu3Ma |
BOCHIPUUMYHUBOCTH K Harpy3kam Yy MOAPOCTKOB TPYAOBOE 3aKOHOIATEIbCTBO
MpelyCMaTPUBAET PAa3IUYHbIC OTPAaHUYCHUS B TPUMEHEHUH UX TPYa.

Jluna, He mocTUrIIMe Bo3pacTa, yCTAHOBICHHOIO 3aKOHOM JJISl JOCTHXKEHUS
MMOJTHOM JIEECIIOCOOHOCTH, SIBIISTFOTCSI HECOBEPIIICHHOJETHUMM.
CoOBEpIIICHHOJETHUMHU CUYUTAIOTCA TpakJaHe, KOTOPHIM HCHOJHWIOCHL 18 JerT.
[IpaBoBOE TONOXKEHHE HECOBEPIICHHOJETHUX XapaKTEPHU3YETCSd OCOOCHHOCTSIMHU,
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BBITEKAIOIMMHM M3 HMX BO3PACTHOM XapaKTEPUCTUKH (HEAOCTATOK >KU3HEHHOTO
ONbITa, HEYMEHHE TMPABUIBHO OLECHUBATH HEKOTOPBIE SBICHUS MPEIBUACTH
MOCJEACTBUS CBOUX MOCTYNKOB U T.1.). COOTBETCTBEHHO, 3aKOH IMpEeAyCcMaTpUBaET
HEKOTOPbIE OTPAHUYECHUSI CAMOCTOSITEIBHOTO COBEPIIEHUSI HECOBEPIICHHOJIETHUMU
JIEUCTBUM, C KOTOPBIMU CBSI3aHO HACTYIUIEHUE ITPABOBBIX MOCJIEACTBUNA.

Heo6xoauMocTh BBIOTHEHUS 3TOTO YCIOBHS CBsi3aHa ¢ TeM, 4To cT. 63 TK
P® 3akpemyieHO MONOXKEHHWE O TOM, YTO 3aKJIIOUYEHHE TPYAOBOIO JOTOBOpA
JOMyCKAETCA JIMIIaMH, TOCTUTTIIUMU Bo3pacTta 16 mer.

C HECOBEpILICHHOJETHUM PAaOOTHUKOM 3aKIIOYAIOT TPYAOBOM JTOTOBOP Ha
HEONPEACIICHHBIM CPOK MO0 CPOUHBIN Tpy0BOMl goroBop. Ho mpu 3Tom cienyet
YUHUTBIBATh TOT (PaKT, YTO pabOTOATENh 10 CBOEH MHUIIUATUBE MOKET PACTOPTHYTh
TPYJIOBOM JOTOBOP C paOOTHUKOM J10 18 JIeT, TOJBKO MOTYyYUB COTJIACUE MHCTICKITUU
TpyJa U KOMHCCHUH MO JeJaM HECOBEPIICHHOJIETHUX U 3alluTe uX npas. [lorTomy
eciau paboTojaTenb MPUHUMAET HECOBEPILICHHOJETHETO PaOOTHUKA HA pabOTy Ha
ONPEAEICHHBIN CPOK, TO BBITOJIHEE 3aKJIIOUNUTh CPOUYHBIA TPYJOBOM JI0TOBOP.

Kpome Toro, cinenyer umers BBHAY, uTO Ha ocHOBaHUU CcT. 70 TK P® He
YCTaHABJIMBACTCS MCIBITAHWE TpH TpuUeMe Ha paboTy JHI, HE JOCTHUTIIHUX
BO3pacral8 ser.

[Ipu 3axaroueHUM TPYJOBOTO JIOTOBOpa C MOJIPOCTKOM paboOTOIaTEINb
odopMIISIET €My TPYAOBYIO KHUKKY. DTO npeaycmMoTpeHo ¢1.65 TK PD.

st paOOTHUKOB B BO3pacTe /0 BOCEMHAJLIATH JIET HOPMBI BBIPAOOTKHU
YCTAaHABIMUBAIOTCA HUCXOJs U3 OOMMX HOPM BBIPAOOTKHM MPOMOPIMOHATIHHO
YCTAaHOBJIEHHON JUIsi ATHUX paOOTHHUKOB COKPAIICHHOW MPOAOHKUTENbHOCTH
pabouero BpeMeHHU.

J171st paOOTHUKOB B BO3pACTe /10 BOCEMHA/IIIATH JIET, MOCTYIAIOIINX Ha paboTy
1ocJie TOJIydeHHUs oO0miero oOpa3oBaHUS WIH CPEIHETO MPodhecCHOHAIBHOTO
oOpa3oBaHHus, a Takke MpomeaAmux npodecCHoOHAIbHOe OOydYeHue Ha
IPOU3BOJACTBE, B COOTBETCTBUU C TPYJAOBBIM 3aKOHOJATEIbCTBOM W HWHBIMU
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH, COAEPKAIIMMU HOPMBI TPYAOBOTO IpaBa,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSMH, JJOKAJTbHBIMU HOPMATHBHBIMU aKTaMH,
TPYJIOBBIM JJOTOBOPOM MOT'YT YCTAHaBJIMBATHCS OHM>KEHHBIE HOPMbI BHIPAOOTKHU.

[Tpu moBpeMeHHOM oruIaTe Tpyna 3apaboTHas TIaTa paOOTHUKAM B BO3pacTe
OO0  BOCEMHAJUATH  JIET  BBIUIAYMBACTCS C  YYE€TOM  COKpAICHHOU
MIPOJIOJDKUTENBHOCTH paboThl. PaboTomaTes MOKET 3a CUET COOCTBEHHBIX CPE/ICTB
MPOU3BOJUTh WM  JIOIUIATBI 10 YPOBHA  OIUJIAThl  TpyJda pPaOOTHUKOB
COOTBETCTBYIOIIMX KATErOpUM MNpPH TIOJHOW MNPOJOJDKUTEIBHOCTA €XKEIHEBHOU
paboTHI.

Tpyn paOOTHUKOB B BO3pacTe 10 BOCEMHAIUATH JIET, AOMYUIEHHBIX K
CHEIbHBIM pPabOTaM, OIJIAYMBAETCS IO YCTAHOBJIEHHBIM CJICJIbHBIM PACLEHKaM.
PaGoTonaTens MOKET yCTaHABIMBAThH UM 32 CUET COOCTBEHHBIX CPEJICTB JIOTUIATY 10
Tapu(HON CTaBKU 3a BpeMsi, Ha KOTOPOE COKPAIIAETCS MPOAOTAKUTEIBHOCTh HX
€XKEeTHEBHOU PabOTHI.

Omnata Tpyaa pabOTHHKOB B BO3PACTE /10 BOCEMHAAIATH JIET, 00YUYaIOIINXCS
B OpraHu3alusaX, OCYHIECTBISIONIMX O0pa30oBaTelibHYI JEATEIbHOCTh, U
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paboTaromux B CBOOOJHOE OT y4eObl BpeMs, MPOU3BOJUTCS MPONOPLHUOHATBHO
0TpabOTaHHOMY BPEMEHHU MJIU B 3aBUCUMOCTH OT BhIpaObOTKU. PaboToaTenb MOXKET
yCTaHABIUBaTh JTUM paOOTHHKAM JOIUIaThl K 3apa00THOM IulaTe 3a Ccuer
COOCTBEHHBIX CPEJICTB.

4. OPTAHU3ALIMS YYEBHOT'O POIIECCA U
TPYJOYCTPOICTBO UHBAJIMJIOB U JIMI] C
OTPAHMYEHHBIMH BO3MOKHOCTSIMM
3/I0POBDBSI

B coorBerctBUM co cT. 1 P33 «O conuaabHON 3alllUTE HHBAJIHIOB B
Poccuiickoit ®Denepanun», HWHBaIMIOM npuU3HAETCS JIUIO, KOTOPOE HMEET
HapyIlIeHWe 3JI0POBbS, CO CTOMKHM pacCTpoOMCTBOM (YHKIHMH OpraHu3ma,
00yCJIOBJICHHOE 3a00JICBAHUSIMHU, TIOCIEJACTBUSAMU TpaBM WU Je(eKTamu,
PUBOJISAIIEE K OTPAHIUYCHHIO )KU3HEISITEIIbHOCTH 1 BBI3BIBAOIIEE HEOOXOIUMOCTh
ero coruanabHOM 3ammuThl. [Ipu 3TOM TOJ OTrpaHHYCHHEM >KU3HEIEATCIBHOCTH
MOHUMAETCS TTOJTHAS WM YaCTUYHAsSI yTpaTa JIUIIOM CIIOCOOHOCTH HJIH BO3MOYKHOCTH
OCYILIECTBIISITh caMooOCITy>KBaHUE, CaMOCTOSITEIILHO nepeIBUTaThCS,
OPUEHTHPOBATHCS, OOIIATHCS, KOHTPOJHUPOBATH CBOE TOBEACHUE, O00Yy4aThCS H
3aHUMAThCA TPYJOBOU NEATEIBHOCTHIO.

B 3aBucuMoctH OT cTemeHW paccTpoiicTBa (YHKIIMH OpraHu3Ma U
OTPAaHUYECHUS  JKU3HEACSATEIbHOCTH  JIMIIAM, MPU3HAHHBIM  HWHBAJWJaMH,
yCTAHABJIMBAETCA TpyNna HHBAIUIHOCTU. A Jauuam 6 eo3pacme 0o 18 nem
YCMAHABIUBACMCA KAME20PUA «(PEOEHOK-UHBATUO Y.

Juuya ¢ ozpanuuennvimu 603moxcHocmamu 300poeva (OB3) — 510 nwoau,
uMeronue  gusndeckue ©W - (WIM)  TICMXMYECKHE OCOOCHHOCTH, KOTOpBIE
MPENSTCTBYIOT ~ OCBOCHHIO  00Opa3oBaTENbHBIX  MporpamMm  0e3  co3maHus
CHEIUATBHBIX YCIOBUH IS MOTy4YeHUsT 00pa30BaHMS.

K 3T0i1 KaTeropuu OTHOCATCA JNIOAU, UMelouiue Hapyuienus cayxa (Tayxue,
Ca0OoCbIIAIINE), HapyuieHus 3penus (CIenbie, CIa00BUISIINE), HApPyUleHUs
peuu, HapyuwieHus  ONOPHO-06U2AMENbHO20  aAnnapama; comamuyecKue
3a0oneeanus; u opy2ue HapyuieHus, B TOM YUCIIC 0emu-uHeaiuobwl.

Cornacno ®enepansHomy 3akoHy Poccuiickoit @enepauun ot 29 nexadps
2012 1. Ne 273-®3 (pen. ot 15.10.2025) B Komnemxke co3maaHbl YCIOBUS st
oOoyuenmst ymn ¢ OB3, g1 WX CONPOBOXKACHHWS M OCYIIECTBICHUS
WHIUBUIYATBHOTO MOAX0Aa K OOydYeHHIO: paboTaloT MeJarord OpraHu3aTopbl H
MEIUIMHCKUM TMYHKT, TaK K€ CO3JAl0TCS ICUXOJOro-MeIaroruieckue u
MaTepuaIbHO  TEXHWYECKHWE  yCIoBUS I  KoM@opTHOro  oOydeHws.
Crnenuann3upoBaHHbIA Y4eT JUI[ C OIPAaHUYCHHBIMH BO3MOXHOCTSIMHU 3J10POBBS
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MPOBOJAUTCS HA JdTamax MX MOCTYIUJIEHUS, OOydYeHus B KOJUIEIKE W
TPYAOYCTPOUCTBA.

Hcxons W3 KOHKPETHOM CHUTyallMM M WHIUMBUAYAJIbHBIX MOTpeOHOCTEN
oOy4Yaromuxcs WHBAIHUJIOB M JIUL C OTPAHMYEHHBIMH BO3MOXHOCTSIMH 3JI0POBbSI
MPEAYCMATPUBAETCA: BO3MOXKHOCTb  MHJMBHUAYAJbHOI'O  CONPOBOXKICHUSA U
KOHCYJIbTUPOBAHUSL CTYJEHTOB [0 OPraHU3alMOHHBIM M Y4e€OHBIM BOIIPOCAM;
pabora ¢ T.A. CeMbEHl CTyAeHTa, MeToAuuYecKas pabdoTa C MpenoaaBaTeNIIMHU;
opraHu3alys BHEYPOYHOW (BOCHHUTATENbHOM) pabOThl CO CTYIAEHTaMH; OKa3aHHUe
conerictBus cryaeHTam ¢ OB3 B opranuzanuu oTAbIXa U/WIK TPYI0yCTPOMCTBA.

OnHO W3 BaXXHEWIIMX HANpPaBICHUN NeITENbHOCTH IJemmpa conenicTBUs
TPYJAOYCTPOUCTBY BBIITYCKHUKOB KOJUIEKa IO 00ECTIEYEHUIO COIIMAIbHOM 3aIUTHI
- OTO COJCUCTBUE 3AHAmMOCMU U MPYOOYCMPOUCHEY CTyICHTOB-UHBAIUIOB U
BBIIIYCKHUKOB  KOJUIC/)KA, IIOBBIIICHUE WX COYUANbHOU adanmayuu Ha
PErHOHANIBHOM PBIHKE TPY/A.

Lentp peanu3yeT cCHeUUATbHbBIE  MEpPONPHUATHA IO  COACHCTBUIO
TPYAOYCTPOWCTBA UHBAJINIOB:

- KOHCYJbTHUPOBAHHE WHBAJIUIA, COCTABJICHUWE WHIWBUAYAJIBHOI'O IIaHA
Pa3BUTHUA U KapThl pa3BUBAIOLIUX JACHCTBUII;

- IOMOIIb B COCTaBJIEHUHU PE3IOME, POXOKIEHUU COOECEeT0BaHUS

- B3aUMOJIEHCTBUE C pabOTOJATEISIMU Ha PErHOHAIBLHOM pBIHKE TpyAa
[IPE3EHTALMM KOMIIAHUU U BBIIIYCKHUKOB, spMapkKa BAKaHCHI, MacTep-KIacChl U
o0yyarolie ceMUHapBhI;

- yuactue B Crnenuanu3supoBaHHBIX spMapKax BaKaHCHM Ul MHBAJIHOB
OpraHU30BaHHBIX MUHUCTEPCTBOM TpyZa U 3aHATOCTH;

- yyacTM€ B CEMHHapaX, BeOMHapaXx 1O MpPO(YOPUEHTUPOBAHHOMY
COINPOBOK/ICHHIO M COLMATIBHON alanTalluy HHBAIXIOB U JiiL ¢ OB3.

HOpMAaTUBHbIE

METOINYECKUE PEKOMEH/JAIIUU
PA3BPABOTAHBI B COOTBETCTBHUHU C
HOPMATHUBHBIMHU JTOKYMEHTAMMU

AOKYMEHTbI

- ®enepanpHbIM 3aKOHOM OT 29.12.2012 N 273-03 (pex. ot 15.10.2025) «O6
oOpazoBanuu B Poccutickoit Deaeparium»

- @enepaibHbIA 3aK0H O 3aHATOCTH HaceleHus B Poccuiickoit @enepannun

(B pen. @enepanbHoro 3akoHa ot 08.08.2024 N 324-D3)

- ®enepanbabiii 3akoH ot 02.07.2013 N 162-®3 (pen. ot 12.12.2023) "O
BHeCeHUU n3MeHeHui B 3akoH Poccuiickoit @eneparuu "O 3aHATOCTH HACEJICHHUS B
Poccuiickoii ®@eneparuu" W OTACIBHBIC 3aKOHOJATENbHBIE aKThl Poccuiickoun
®enepannn" (¢ U3M. u J1011., BCTyI. B cuiy ¢ 01.01.2025)

- Tpynossim koaexkcoM Poccuiickoit @enepauun ot 30 nexadpst 2001 r.
Ne197-@3 (TK P®D) ¢ uzmenenusimu u nonoiaaeausMu (ot 29.09.2025 N 364-D3)
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https://normativ.kontur.ru/document?moduleId=1&documentId=475827#l0
https://normativ.kontur.ru/document?moduleId=1&documentId=501862#l0

- GdenepanbubiM 3ak0HOM OT 24.11.1995 Nel81-®3 (pen. ot 31.07.2025) «O
COLMAJIBHOM 3a1uTe MHBAIUA0B B Poccuiickoil Penepanumn»
- [Tonoxxenuem o Llentpe Kapwepsl, yTBepKaeHHOTO JJUpEKTOPOM KOJIIEM KA
or 08.11.2024 r.

Ilpunoosicenue 1

BoIIPOC

PEKOMEH/TALIHHU 110 OTBETY

[louemy BbI OOpaTHIIUCH O
npueMe Ha paboTy UMEHHO
B 3TOM mpodeccun?

Bo03MOHBIE OTBETHI CBOJISITCS K TOMY, YTO BBI
001amaeTe HEOOXOAUMOM MOATOTOBKOM, OMBITOM,
KEJTAaHWEM, 3HAHUSMHU, UHTEPECOM U
CKJIOHHOCTSIMH, CIIOCOOHOCTSIMH K DTOH
npodeccun.

Yro BBI 3HAETE O HALIEH
paboTe win O Halen
bupme(opranuzaimm)?

[TocTapaiitech npuBeCTH OCOOEHHOCTH
OpraHu3aIiy, KOTOPBIE BBITOIHO OTIUYAIOT €€ OT
JPYTUX, HO MOCTapaiTech 000NUTUCH OOIIIMMU
cioBaMmu. Eciu BBl 3HA€TE CIMIIIKOM MHOTO, 3TO
MOKET BBI3BATh MOJ03PEHUS.

[Tomyuunu au BBI Apyrue
peIoKeHUs paboThI?

Ecnu nonmyvanu, ckaxxure 00 3TOM NpsiMO, HO
no0aBbTe, YTO Ta paboTa, KOTOPOM BBI
no0OuBaeTech ceiyac, MHTEpeCyeT Bac OOJIbIIIe.

[Tpoxoaumau 11 BbI
cobeceoBaHUE B IPYyTUX
MecTax?

KoHeuHo 51, HO HE YTOUYHSWTE T/Ie IMCHHO U
KaKOBBI PE3YJIBTAThl. Y KJIOHHTECh OT KOHKPETHBIX
00BSICHEHUM.

Kak BbI MOTJIM OBI OITKCATH
camMoro ceos?

3mecs JrydIne pacckasarh O JIMYHBIX Ka4eCcTBax,
KOTOPBIE HY)KHBI U TIOJIC3HBI JJIsl TaHHOW paboTHl,
KOTOPBIE MOTYT 3aHHTEPECOBATh: YCHIINBOCTB,
KOMMYHHKa0eIbHOCTh, HE KOH(MJIUKTHOCTD,
DHTY3HA3M.

KakoBEI Balu riiaBHbIE
CUJIbHBIE CTOPOHBI?

To xe, 4TO U B MPEABIAYIIEM YHKTE.

KakoBEI Balliu OCHOBHEBIE
ciraboctu?

3,Z[€CI> YCCTHOCTb HC YMCCTHA — YXOAUTC OT
OTBCTaA.

Kakoro tuna pa®oTy BbI
00JIbIIIE BCETO JIIOOUTE
neaTh?

PaboTtomatens JKI€ET, UTO BbI OOJIBIIIE BCETO
Tr00uTE nenath paboTy, Ha KOTOPYIO
HAHUMAaETECK.

KakoBbI Balm HHTEPECHI
BHE pabOThI?

Bamu nHTEepeCHl JOKHBI 100aBISATH BaM
COJIMTHOCTHU: KOJUIEKITMOHUPOBaHUE, phlOajka,
JIOMalTHUE KUBOTHBIC, TEATP, KHUTH U T.]I.

[Touemy BBl OCTaBWIIA CBOIO
MIPEKHIOI PadboTy?

He cTouTth roBOpuTH 0 KOHPIHMKTAX U MPoOIeMax,
HUKOT/Ia HE pyraiTe mpeapIayIiee pyKOBOJICTBO.
CkaxuTe 0 TOM, YTO BBl CTAJIM CKATh OOJIee
TBOPUYECKYIO, OTBETCTBEHHYIO, JTyUIIIe
OIIAYMBAEMYIO PabOoTy.

20

I'ATIOY «Ka3zaHCKuii CTpOUTENbHBINA KOJUIEIHK)




Kakoe oTHOLIEHUE UMEIOT
Baille 00pa3oBaHUE WIH
OIIBIT TPYZAOBOU
NESITEIIbHOCTU K JaHHOU
pabote?

Camoe HEnoCPEeACTBEHHOE. DTO XOPOIIMHI IIaHC
IIPENOJIHECTH Ce0s B JIyYILIEM CBETE.

YeM BEI HaJZIEETECH
3aHuMathbces yepes 5 — 10
ner?

OTBeyaiiTe HE KOHKPETHO, HO TIO3UTUBHO, U
00s13aTEIPHO YIIOMSIHUTE, YTO XOTEIH OBl
paboTaTh B 3TOI OpraHU3aIly, HO Ha OoJee
OTBETCTBEHHOI padoTe.

Ha kakyro paccuntsiBaete?
3apIuiaTy Bbl

371ech JIydllle HE 1aBaTh MPSMOTO OTBETA. JTO BbI
MOeTe 00CYIUTh MO3XKe. 3asiBUTE, YTO ITO
BAXKHBIW, HO HE CaMbIi TJIaBHBIN Bompoc. Eciun
HACTaWBaIOT, TO MOCTAPANTECH BBISICHUTD, CKOJIBKO
BaM COOMPAIOTCSI MPETIOKHUTh.
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